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The Right Turn, Inc.

Is now offering Instructor-Led Microsoft Office XP Training for
individuals or businesses.

Six weekly workshops will be held at The Right Turn , Inc.
that are designed to increase productivity.

MS Excel XP — Tuesdays, January 9 - February 13
MS PowerPoint XP— Wednesdays, January 10 - February 14
MS Access XP — Thursdays, January 11 — February 15

Prerequisite: Intro to Computers Class or basic k  nowledge of com-
puter and Microsoft Office XP programs

Cost: $75 per 6-week session or $200 for all three  6-week sessions
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Competitive Advantage

Is now offering Career Solutions Training for
individuals or businesses. Six monthly workshops will
be held at The Right Turn, Inc. that are designed to
iIncrease productivity and morale of employees and to
prepare indivduals for the workplace.

Schedule:
4th Friday of every month
8:00 a.m. - 12:00 p.m.
January 26 - Workplace Reading & Writing
February 23- Customer Service Advantage
March 23- Organizing Advantage
April 27- Self-Management
May 25- The Teamwork Advantage
June 22- Workplace Ethics
Cost - $30.00 per Individual
Group Pricing
$150.00 to send 1-2 employees to all six sessions
$300.00 to send 3-5 employees to all six sessions
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